
REGISTRATION GUIDANCE



1 · 
Login to 
the 
IHEP 
Indico

2 · 
Create 
Indico 
Profile

3 · 
Register 
for 
MEDSI 
2023

4 · 
Pay for 
your 
registration

International 
Participants

Domestic
Participants

5 · 
Receipt & 
Chinese 
Fapiao



Participants could use the IHEP SSO Account. If you 
do not have one, please register an IHEP SSO 
Account first：

Register an IHEP SSO Account:

Step 1: Click HERE to enter the registration webpage.

Step 2: Answer all the questions on this page.

• Kindly note that all the questions on this page should be answered 
in English.

• Click on                      for                       and type in 
MEDSI2023@ihep.ac.cn as “Contact person’s email”. 

If you have the IHEP SSO Account, turn to 2. Create 
Indico Profile.

https://login.ihep.ac.cn/registIndico.jsp


After submitting your information, the system will send 
you a verified email automatically. 

Click the link listed in this email to verify your 
registration. 

Then your account will be activated. 



Click                       then the page will turn to the next 
one. Fill in your account information and click 

Using your IHEP SSO Account (which has been 
activated) to log in Indico registration system for 
MEDSI 2023.



Create your Indico profile. Fill in all the input boxes 
and then click

Kindly note that all the information should be in 
English. 

After creating a new Indico profile, you will start 
your registration for MEDSI 2023.



Supply your registration information listed on the 
webpage. All the fields marked with * are mandatory.

Fill in all the information mandatory, please click the 
register   button at the bottom of this page to 
confirm your registration.

Tips for Visa information column:

• If you need the invitation letter to apply for an F 
visa when you fill in the Visa column, please 
select “I need to apply for an F visa” and 
answer all the questions under it. 

• You do not need to fill in these input boxes if you 
select the other selections.



Tips for Registration Fee Payment column:

• Options “Regular Delegate Early” and “Student” are for 
international participants only. If you are a domestic delegate or 
student, please select “I am a Chinese citizen. I will pay the fee via 
the payment code.” Click here to turn to the instruction about 
paying the fee by payment code

• Exhibitor/Sponsor participant please choose “I am an 
Exhibitor/Sponsor. My registration fee has been included in the 
exhibitor/sponsor fee.” If the number of participants of the 
exhibitor/sponsor exceeds the free registration quota, the 
additional participant should select the regular category and 
make the payment.

Tips for Accompanying Fee Payment:

• If you have more than 1 accompanying person coming with you 
during the conference, please send your request to us via 
MEDSI2023@ihep.ac.cn

Full Delegate Regular 700 USD



After clicking                , you will turn to the 
Summary page, which listed all your registration 
information. 

At the bottom of this list, there is the invoice for you 
to make your payment. Please check the booking list 
of your registration items and confirm the notice. 

Click               to the next step. Please double check 
your name and the total amount you will pay for this 
registration.

Click                to enter PayPal payment platform.

Full Delegate Regular             $700

$ 700

$700.00

$700.00



Using PayPal to pay for your registration.

If you do not have a PayPal account, click
to make your payment by the 

guest route. Fill in your email address on the new 
page and click                               to the next step. 

Kindly note that only overseas bank cards issued not 
in the mainland of China could be used to pay your 
registration fee by PayPal.

700.00



When you receive the remittance from PayPal, which included the 
amount and the beneficiary’s name, you have completed your 
payment by PayPal.

Please double-check your payment status in the Indico system. The 
status should be changed from                          to               .  
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After completing your registration for MEDSI 2023, if you need the receipt of your payment, please send your 
registration reference number and full name to us via MEDSI2023@ihep.ac.cn.

The staff will send you the receipt after October 15, 2023. This receipt will include your affiliation, address, 
name, registration number, conference date, registration category and the amount you have paid for it. If you 
need us to list other information, please include it in your request email.

http://ihep.ac.cn
mailto:MEDSI2023@ihep.ac.cn


Thank you for your interest and support to 

If you have any questions during your registration and payment for MEDSI 2023, please 
contact us via email, and the email title starts with [MEDSI 2023 Registration].


